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Guidelines for Ensuring Fillable PDFs are Saved Properly

Fillable PDF forms may appear blank when viewed in certain platforms like Moodle's built-
in viewer due to compatibility issues or improperly saved data. To avoid this issue, follow
these steps to ensure your PDF form data is embedded and visible to all viewers.

Why Fillable PDFs May Appear Blank

1. PDF Form Data Not Embedded:
a. Iftheformis not "flattened," the data remains in a separate layer, which
might not render correctly in some PDF viewers, including Moodle's.
2. PDF Reader Differences:
a. Different PDF readers (e.g., Adobe Acrobat, web browsers) handle data
differently. Some may save the data in a way that is incompatible with
Moodle's viewer.

Steps to Save Fillable PDF Forms Properly
Follow these steps to ensure your PDF form data is embedded and visible:
1. Open the Fillable PDF in a Web Browser
e Use a modern web browser like Google Chrome, Firefox, or Microsoft Edge, as
they have built-in PDF viewers compatible with fillable forms.
2. Fill Out the PDF Form
e Complete all the necessary fields within the browser-based PDF viewer.
3. Use the Print to PDF Function
e Instead of saving the file directly, use the Print to PDF option to ensure the form
data is embedded:

o Windows: Press Ctrl+P
o Mac: Press Cmd+P
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Student Instructions

This task requires you to complete a writien response knowledge

for completion assessment
* You are required to answer all questions correctly in Assessment Task 1 —
Questioning,

The questions within this assessment relate directly to the integrated
knowledge contained within the: unit of competencies and are fundamental to
the student's knowledge and performance evidence. Use of correct grammar
and spelling is required to demonstrate faundation skills, so please ensure fo
proofread your answers prior to submission

You may have up to three (3) attempts to receive a Satisfactory outcome for
this assessment.

Failure to receive the Satistactory outcome after the three (3) attempts, the
result for the unit will be deemed Not Yet Satisfactory, and you must re-enroll
and repeat the unit to be eligible to be assessed again

APA referencing must be used where original sources have been used. Do
not copy and paste text from any of the online sources. SCEI has a strict
plagiarism policy and students who are found guilty of plagiarism, will be
penalised.

«  The written assessment standards (8.2) outlined in the PP77 Assessment
palicy and procedure apply to this assessment task.

“ Cancel [SPVIECIRURUSSNNN «  List / identify / state / give = presentin brief form
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4. Save the Flattened PDF

e Choose a location to save the new PDF file.
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Give the file a descriptive name (e.g., "StudentForm_Flattened.pdf").



