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Moodle User Guide (Updated Version)

Welcome to the updated version of Moodle! This guide is designed to help
you navigate and make the most of the new features and functionalities.
Whether you're an instructor or a student, this guide will provide you with

step-by-step instructions for common tasks.

1. Getting Started
Logging In
1. Visit SCEI Moodle site.
2. Click on SCEI Microsoft 365 Connect

SCEI

Southern Cross
Education Institute

My SCEI

Connect with the

Dashboard Overview
« The Dashboard displays a summary of your courses, upcoming
deadlines, and notifications.
« Keycomponentsinclude:
o Latest Announcements: Displays important updates and
reminders.
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o Recently Accessed Courses: Quick access to courses you’ve
recently visited.
o Calendar: View upcoming deadlines and events.
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« Use the Navigation Drawer on the left to access different sections like
My Courses and Private Files.
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My Courses Panel
« Located in the left navigation drawer, this panel provides:
o Asearch bar to quickly find courses.
o Alistofall enrolled courses.
o Quicklinks to course details and sections.
Dashboard
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User Menu
« Click your profile picture in the top-right corner to access account
settings, grades, and messages.
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Enabling Dark Mode
1. Enable Dark Mode:
o Toggle the Dark Mode switch to enable it.
2. Save Changes:
o Theinterface will now switch to dark mode, providing a visually
comfortable experience, especially in low-light environments.
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2. Course Navigation

Course Navigation

Document Number: IT-004-2025.

« Onceyou enter a course, use the left-hand menu to access resources,

i 4

activities, and grades.
10 Dashboard
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CHCPRPO03 - Reflect on and improve own professional practice

This unit applies to workers in all industry sectors who take pro-active responsibility for their own

Zealand and y of practice.

This unit describes the skills and knowledge required to evaluate and enhance own practice through a process of reflection and ongoing professional development
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The top navigation bar includes tabs like Course, Participants,

Grades, and Competencies for quick access to course-related
information.

CHCPRPO003 - Reflect on and imp

Unit Overview

4. Assignments and Submissions
Submitting an Assignment

1. Access the Assignment:

o Gotothe course and click on the assighment
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2. Submit Your Work:
o Click Add Submission

> Opened:Friday, 71 uly 2023, 300 AM - Duk

=t
Please ensure that you have answefed and submitted all 16 questions for this assessment task.

Add submission

Submission status.

s is attempt 1 (3 amempts allowed )
No subrmissions have bosn made yat
Nomarked

Assignment is overdus by: 67 days 13 houre

» Commonts (0)

o Upload your file

Inciay, 1 Decamber 2024, T15Q Pt

ubmitted all 18 questions for this assessment task.

File submissions

ic

Waxirmurms file size: 512 ME, maximum numbsr of files: 20

3. Finalize Submission:
o Once satisfied, click Save Changes or Submit Assignment.

—
I Save changes Cancel



Southern Cross Document Number: IT-004-2025.
Education Institute

L4
Please ensure that you hafle answered and submitted all 16 questions for this assessment task.

p

submitassignmen: I SIS PN, Remove submission

Submission status

Attempt number This Is attempt 1 (3 attempts allowoa)
‘submission status Draft (not submitted)
Gracing status Notmarked
Time remaining Assignment is overdue by: 57 days 13 hours
Last modified Tuosday, 28 Jonuary 2025, 111 PM
File submissions L & sereenshot2025-01-22 073317.png
Submission comments , Comments (0)
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Please ensure that you have answered and submitted all 16 questions for this assessment task.

Confirm submission

80 1certify that o

=T TIVE TeaE ana UMiderstood the Southern Cross Education Institute's PP77 and 1 policy and pi
= This assessment is all my own work, and no part of this assessment has been copied from another person.

= Ihave not allowed my work to be copied by anothar person.

= Ihave a copy of this work and will ba able to reproduce within 24 hours if requested.

Note: All assignments should ba submitted in PDF format only

1 give my consent for Southern Cross Education Institute to examine my work electrenically by relevant plagiarism software programs,

ara you sure you want geghibmit your work for grading? You

ot be able to make any more changes.

Continue Cancel
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